DUNDRY PRE-SCHOOL POLICIES. Ofsted 115251

Guidance for promoting good attendance and responding to unexpected absences.

Statement of intent 
Good attendance supports children’s learning and development, promotes their wellbeing, and ensures families do not miss out on their entitlements. This is why recording attendance is included in the Statutory Framework for the Early Years Foundation Stage (EYFS). Although attendance at an early years setting is non-statutory, good attendance practice promotes good outcomes for all children, but in particular for those children who may have some vulnerabilities such as EYPP children and those for whom you have safeguarding concerns. In a small minority of cases, good attendance practice may also lead to the earlier identification of more serious concerns for a child or family and may play a vital part in keeping a child or other family members safe from harm. 
There are many positive benefits for young children to be gained from regular attendance at their pre-school so it is important that all staff understand why good attendance by children is encouraged, and with promote this to our parents.
Benefits include:
· Building the idea that getting up and going to pre-school is part of the weekly routine, which will support transitions into school.
·  Children who attend regularly develop a feel for the rhythm of the week and gain a sense of security from the routine.
·  Young children find it easier to build and sustain a range of social relationships when they regularly attend their childcare setting. 
·  For some families, particularly at times of stress, the child’s regular attendance at the setting allows parents to get other things done, which then helps them enjoy spending time with the child when they are at home. 
· Good attendance at the setting helps children feel good about themselves. This is because they know what goes on and what to expect, feel more confident with the adults and the other children and have more opportunities to be valued and praised for their own special contribution. 
· Children who attend regularly are more likely to be able to separate positively from their parents which helps them to see themselves as confident and able. 
· Regular attendance helps staff at the setting to build upon their interests and plan future opportunities to help the child develop.


To promote good attendance, we:
· We consistently and thoroughly investigate all absences for individual children and keep good records of the family’s explanations. We ask that families either call or email to let us know of their child’s absence. If we do not receive any communication by 10am then we email. Olivia Bowery/Adele Chapple is responsible for contacting the families. In line with the recent changes to the EYFS, if a child within our care is absent, then we follow our safe and sound check. We have a duty of care to safeguard each child registered with us and to ensure the wellbeing of every child in our care. 
1. If we have not had any contact from parent/s by 10am on the first day on absence, then we will immediately make contact by phone. 
2. If no contact to parent/s is made by phone, then we will immediately make contact with the emergency contacts on the child’s registration form. 
3. Records will be kept of whom we contact and whom we make contact with. This will be filed in the child’s safeguarding folder. 
· We keep full registration details for every child, as specified in the EYFS. We hold contact numbers for parents and ensure we have two emergency contact numbers. If we cannot gain communication with the parents, then we follow up with the emergency contact details. If we are then concerned about the welfare of the child, then we follow our safeguarding procedure. 
· If we have children that are on child protection plans or in the process of a referral then we will report absences to children’s services. 
· We ask families to give us 4 weeks’ notice of any planned holidays. 
· Make sure staff understand that absence from school is a potential safeguarding risk and understand their role in keeping children safe. 
· Develop good relationships with the family. Always welcoming families in if they would like to talk any additional factors that may affect their child’s attendance. For example – child/family health needs, culture, family situation. We can work with the families to put in place plans to reduce the impact of absence. 
· We promote the benefits of good attendance to parents by including information in our welcome packs and termly newsletters. 
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